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                                                                                                RE032(00) 

 

UNIVERSITY OF LIBERAL ARTS BANGLADESH (ULAB) 

Registrar's Office 

APPLICATION FORM FOR CREDIT TRANSFER 

Date:  ____ / ____ / ________ 

To 

The Registrar 

University of Liberal Arts Bangladesh (ULAB) 
Dhaka, Bangladesh 

Subject: Application for Credit Transfer 

Dear Sir, 

I am ………………………………………………………………………, ID No: ……………………….  

a student of ………................ program under the Department of ………………….  in University of 

Liberal Arts Bangladesh (ULAB). I got admitted at ULAB in ……………. term. I would like to apply for 

the transfer of credits earned from my previous university/institution to my current academic program at 

ULAB. I am submitting the required information and supporting documents for your kind consideration 

in accordance with the University's Credit Transfer Policy. 

I hereby request you to process my application and arrange for the evaluation of my previously completed 

courses. 

Thank you for your kind consideration. 

Sincerely, 

 

______________________ 

Student's Signature: 

Student’s Contact Number: 

E-mail Address: 

 

PART A — PREVIOUS UNIVERSITY INFORMATION 

 

Name of Previous 

University/Institution 
  

Student ID    

Program   

Period of Study From: __________     To: __________ 

Total Credits Completed   

CGPA Obtained   
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Reason for Transfer 

(Optional) 
  

 

 

 

 

PART B — COURSES REQUESTED FOR CREDIT TRANSFER 

 

SL 

Previous 

University 

Course Code 

Course Title Credits 
Grade 

Obtained 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

Attach additional sheet if necessary. 

PART C — DOCUMENT CHECKLIST 

 

Please tick (✓) the documents attached to this application. 

☐ Official Academic Transcript  (Mandatory) 

☐ Detailed Course Syllabi / Course Outlines  (Mandatory) 

☐ No Objection Certificate (NOC) from Previous University  (If applicable) 

 

PART D— APPLICANT'S DECLARATION 

I hereby declare that the information provided in this application and all attached documents are true, 

complete, and authentic. I understand that: 
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● Credit transfer is subject to ULAB policies and approval by the concerned department/program. 

● Only relevant courses with a minimum grade of B are eligible for consideration. 

● The maximum transferable credits shall not exceed 50% of the total credits required for the degree 

at ULAB. 

● The transferable courses and credits are reflected in the transcript; however, the corresponding 

grades and CGPA are not included in the CGPA calculation. 

● Credit transfer approval is determined on a case-by-case basis after evaluation of course 

equivalency and institutional standards. 

● Submission of this application does not guarantee approval of any requested credit transfer. 

● ULAB reserves the right to request additional documents, including a No Objection Certificate 

(NOC), if deemed necessary. 

 

Applicant's Signature: 
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FOR OFFICE USE ONLY 

 

Document Verification 

Required Documents Received Verified 

Official Transcript ☐ ☐ 

Course Syllabi ☐ ☐ 

Admission Documents ☐ ☐ 

NOC (If Required) ☐ ☐ 

Other Documents ☐ ☐ 

 

Received by   

Designation   

Signature   

Date ____ / ____ / ________ 
 

FINAL DECISION OF THE REGISTRAR / CREDIT TRANSFER COMMITTEE 

 

Total Credits Applied For   

Total Credits Approved   

Effective Semester   

 

Decision 

☐  Approved ☐  Partially Approved ☐  Not Approved 

 

Remarks   

 

 

 

_____________________ 

Registrar 

University of Liberal Arts Bangladesh (ULAB) 

 

 

 


